
Acceptable Use of Internet Policy of St. Colman’s College 

Including iPad Policy and Multimedia Room Rules 

 

The aim of this Acceptable Use Policy is to ensure that pupils will benefit from learning 

opportunities offered by the school’s Internet resources in a safe and effective manner. 

Internet use and access is considered a school resource and privilege. Therefore, if the school 

AUP is not adhered to this privilege will be withdrawn and appropriate sanctions – as 

outlined in the AUP – will be imposed. 

 

It is envisaged that school and parent representatives will revise the AUP annually. Before 

signing, the AUP should be read carefully to ensure that the conditions of use are accepted 

and understood. 

 

This policy should be read in conjunction with the school’s iPad Policy and the school’s 

Internet Safety Guidelines. 

 

Please note that failure by a parent/guardian and/or student to sign or confirm agreement with 

this policy, as required, does not in any way exonerate a student from his duties and/or 

responsibilities under the policy. 

 

Where a student and/or his parents want the student to be relieved of any duties and/or 

responsibilities under this policy they must make a formal request in writing to the Principal. 

Please note that any such request, if agreed to, may affect a student’s access to the internet 

and/or the school’s ICT systems.   

 

This version of the AUP was reviewed and updated on 20
th

 November 2014 by Mr. Jimmy 

Finn, Mr. Brendan Conroy, Ms. Clare Varley, Mr. Dave Kilkenny and Mr. Anthony 

Timoney.  

 

School’s Strategy 

 

The school employs a number of strategies in order to maximise learning opportunities and 

reduce risks associated with the Internet. These strategies are as follows: 

 

General 

 Internet sessions will always be supervised by a teacher. 

 Filtering software and/or equivalent systems will be used in order to minimise the risk 

of exposure to inappropriate material. 

 The school network administrator will regularly monitor pupils’ Internet usage. 

 Students and teachers will be provided with training in the area of Internet safety. 

 Uploading and downloading of non-approved software will not be permitted. 

 Virus protection software will be used and updated on a regular basis. 



 The use of personal floppy disks, memory sticks, CD-ROMs, or other digital storage 

media in school requires a teacher’s permission. 

 Students will treat others with respect at all times and will not undertake any actions 

that may bring the school into disrepute. 

 Students under no circumstances will be allowed use another users account 

World Wide Web 

 Students will not intentionally visit Internet sites that contain obscene, illegal, hateful, 

violent or otherwise objectionable materials. 

 Students will report accidental accessing of inappropriate materials in accordance 

with school procedures. 

 Students will use the Internet for educational purposes only unless authorised by a 

teacher. 

 Students will not copy information into assignments and fail to acknowledge the 

source (plagiarism and copyright infringement). 

 Students will never disclose or publicise personal information. 

 Downloading materials or images not relevant to their studies, is in direct breach of 

the school’s acceptable use policy. 

 Students will be aware that any usage, including distributing or receiving information, 

school-related or personal, may be monitored for unusual activity, security and/or 

network management reasons. 

Email 

 Students will use approved class email accounts under supervision by or permission 

from a teacher. 

 Students will not send or receive any material that is illegal, obscene, defamatory or 

that is intended to annoy or intimidate another person. 

 Students will not reveal their own or other people’s personal details, such as addresses 

or telephone numbers or pictures. 

 Students will never arrange a face-to-face meeting with someone they only know 

through emails or the internet. 

 Students will note that sending and receiving email attachments is subject to 

permission from their teacher. 

Internet Chat 

 Students will only have access to chat rooms, discussion forums, messaging or other 

electronic communication forums that have been approved by the school. 

 Chat rooms, discussion forums and other electronic communication forums will only 

be used for educational purposes and will always be supervised. 

 Usernames will be used to avoid disclosure of identity. 

 Face-to-face meetings with someone organised via Internet chat will be forbidden. 

 



School Website 

 Pupils will be given the opportunity to publish projects, artwork or school work on the 

World Wide Web in accordance with clear policies and approval processes regarding 

the content that can be loaded to the school’s website 

 The website will be regularly checked to ensure that there is no content that 

compromises the safety of pupils or staff. 

 Website using facilities such as guestbook’s, notice boards or web logs will be 

checked frequently to ensure that they do not contain personal details? 

 The publication of student work will be co-ordinated by a teacher. 

 Pupils’ work will appear in an educational context on Web pages with a copyright 

notice prohibiting the copying of such work without express written permission. 

 The school will endeavour to use digital photographs, audio or video clips of focusing 

on group activities. Content focusing on individual students involved in school related 

activities may also be published for publicity and marketing purposes with parental 

permission. Video clips may be password protected.  

 On enrolment into the school in first year parents grant consent to the publication of 

articles, photographs, audio and video clips on the school’s website and facebook 

page, of students involved in school related activities for publicity and marketing 

purposes. Parents and students over eighteen years of age may withdraw consent to 

such publication by forwarding a written request to the Principal. 

 Personal pupil information including home address and contact details will be omitted 

from school web pages and facebook pages. 

 The school website and facebook page may publish the first name and last name of 

individuals in a photograph.   

 The school will ensure that the image files are appropriately named – will not use 

pupils’ names in image file names or ALT tags if published on the web. 

 Pupils will continue to own the copyright on any work published. 

Personal Devices 

Pupils using their own technology in school, such as leaving a mobile phone turned on or 

using it in class, sending nuisance text messages, or the unauthorized taking of images with a 

mobile phone camera, iPad or other device, still or moving, is in direct breach of the school’s 

acceptable use policy.  

 

The unauthorised publishing of any images or videos or audio clips taken by students during 

school time is contrary to this policy and the school’s Code of Behaviour and School Rules. 

Such behaviour carried out outside of school time may also be in breach of the Code and 

School Rules if it is deemed by management to bring the school into disrepute and/or infringe 

the rights of members of the school community. 

 

This policy must be read in conjunction with the school’s iPad Policy (attached) 

 



Legislation 

The school will provide information on the following legislation relating to use of the Internet 

which teachers, students and parents should familiarise themselves with: 

 Data Protection (Amendment) Act 2003 

 Child Trafficking and Pornography Act 1998 

 Interception Act 1993 

 Video Recordings Act 1989 

 The Data Protection Act 1988 as updated. 

Support Structures 

The school will inform students and parents of key support structures and organisations that 

deal with illegal material or harmful use of the Internet. 

The school will organise information seminars on cyber-bullying for parents and for students 

during the academic year. 

Sanctions 

Misuse of the Internet may result in disciplinary action, including written warnings, 

withdrawal of access privileges and, in extreme cases, suspension or expulsion. The school 

also reserves the right to report any illegal activities to the appropriate authorities. 

 

Permission Form  

 

Please review the attached school Internet Acceptable Use Policy, sign and return this 

permission form to the Principal. 

School Name 

 

Name of Pupil: ______________________ 

 

Class/Year:  ______________________ 

 

 

Pupil 

I agree to follow the school’s Acceptable Use Policy on the use of the Internet. I will use the 

Internet in a responsible way and obey all the rules explained to me by the school. 

 

Pupil’s Signature: __________________________  Date:   

 

Parent/Guardian 

As the parent or legal guardian of the above pupil, I have read the Acceptable Use Policy and 

grant permission for my son, or the child in my care to access the Internet. I understand that 

Internet access is intended for educational purposes. I also understand that every reasonable 

precaution has been taken by the school to provide for online safety but the school cannot be 

held responsible if pupils access unsuitable websites. 

 

I accept the above paragraph: Parent’s/Guardian’s Signature: _____________________ 



 

In relation to the school website, I accept that, if the school considers it appropriate, my 

child’s schoolwork may be chosen for inclusion on the website or on other educational 

websites deemed by management to be of benefit to the student/s and the school.   I 

understand and accept the terms of the Acceptable Use Policy relating to publishing 

children’s work on the school website. 

 

I accept the above paragraph  
 

Signature: _____________________________ Date:  ___________________ 

 

 

Address: ______________________________  Telephone: ____________ 

 

  ______________________________ 

 

  ______________________________ 

 

  ______________________________ 

 

 

Sample Letter to Parents/Guardians 

 

Dear Parent/Guardian, 

 

 

Re: Internet Permission Form 

 

As part of the school’s education programme we offer pupils supervised access to the 

Internet. This allows students access to a large array of online educational resources that we 

believe can greatly enhance students’ learning experience. 

 

However, access to and use of the Internet requires responsibility on the part of the user and 

the school. These responsibilities are outlined in the school’s Acceptable Use Policy 

(enclosed). It is important that this enclosed document is read carefully, signed by a parent or 

guardian and returned to the school. 

 

Although the school takes active steps to promote safe use of the Internet, it recognises the 

possibility that students may accidentally or deliberately access inappropriate or 

objectionable material.  

 

The school respects each family’s right to decide whether or not to allow their children access 

to the Internet as defined by the school’s Acceptable Use Policy. 

 

Having read the terms of our school’s Acceptable Use Policy, you may like to take a moment 

to consider how the Internet is used in your own home, and see if there is any way you could 

make it safer for your own family.  

 

 

Yours sincerely 



 

 

__________________  

Mr. Jimmy Finn (Principal) 

 

AUP checklist 

 

For an AUP to be robust it needs to be reviewed and updated regularly, taking into 

consideration implementation issues that may arise. The following is a checklist that may be 

used when developing or revising an AUP. 

 

1. Have AUP implementation issues arisen since the AUP was designed/revised? 

 

2. Have these issues been discussed with parents, students and teachers and incorporated 

into an updated AUP? 

 

3. Given that an AUP is in place, can the school confidently address the following 

scenarios?  

 A child is found using a chat room to arrange a face-to-face meeting with a friend.  

 The school uses filtering software but a child accidentally accesses a pornographic 

website while in your care.  

 A child publishes defamatory information on a personal website about a peer.  

 

4. Has the AUP had a positive impact on curriculum delivery?  

 

5. Has internal or external expertise assisted the formulation or reformulation of the 

AUP?  

 

6. Has the school discussed the use of the Internet with parents and guardians?  

 

7. Has the AUP as a code of Internet use transferred to home use?  

 

8. Does an open dialogue exist between students and teachers relating to Internet misuse 

and safety issues?  

 

9. Are teachers’ and students’ Internet safety training needs being met?  

 

Multimedia Laboratory Rules 

 On entering the Multimedia room for class notify your teacher IMMEDIATELY of 

any damage to computer hardware, any missing hardware (for example the mouse etc) 

or of any food or drinks near your workstation. 

 Follow all directions exactly as given by your teacher. 

 Open computer applications assigned to you by your teacher. 

 Do not interfere with, damage or steal the hardware provided by the school. 

 Do not interfere with, delete or alter the software. 



 Do not attempt to install or install any software onto school computers or onto the 

computer system. 

 Do not logon to the system using another student’s password without the express 

permission of the supervising teacher. 

 Never rush around the Multi-media laboratory. This can be very dangerous. 

 Never bring any food or drink into the Multi-Media laboratory failure to comply with 

this rule will result in your computer services been withdrawn. 

 Never enter the Multi-Media Rooms before the teacher arrives for class. 

 Do not bring coats or bags into the Multi-Media laboratory. Place all bags neatly 

against the opposite wall in the corridor.  

 Always co-operate with your teacher and fellow students. 

 Any accident or injury, however slight, must be reported to your teacher. 

 Before you leave the Multi-Media laboratory please ensure you do the following: 

1. Save your Work 

2. Log off/Shut down your computer 

3. Turn off the V.D.U.s. 

4. Check for rubbish around your computer station and put the rubbish in the bin. 

5. Push your chair under the table.  

iPad Policy of St. Colman’s College/Colaiste Cholmain 

AUP: This policy must be read in conjunction with the St. Colman’s College Acceptable Use 

of the Internet Policy which is printed in all students’ journals and is published on the St. 

Colman’s website: www.stcolmans.ie  

Equipment 

Parents are responsible for purchasing the iPad and ebooks/apps for their sons. They are also 

responsible for its safe-keeping, repair and insurance. Whilst parents retain ownership and 

possession of the iPad, they agree to grant to teachers and school management the right to 

collect and/or inspect and/or confiscate (for a limited period) the iPad at any time and the 

right to restrict, alter, add, block or delete installed software, apps, hardware, internet access 

etc. Usage, within the school is a privilege and not a right. Students may lose their right to 

use the iPad and to have it in their possession if they abuse their responsibilities and breach 

this Policy, the school’s AUP and the Code of Discipline and School Rules. 

Substitution of Equipment 

http://www.stcolmans.ie/


In the event that a student’s iPad is inoperable, the school may provide a spare iPad for use 

while the student’s iPad is repaired or replaced. This Policy remains in effect for the 

substitute iPad. However, only one substitute iPad will be provided to a student at any one 

time. If a student damages, forgets to bring this replacement iPad to school, or comes to 

school with it uncharged, a substitute will not be provided. 

Customization of Equipment 

Students may be permitted to personalise their iPads and install apps/software subject to the 

oversight of the ICT Coordinator and the ICT Team and management’s right to inspect 

hardware or block, restrict or delete software, apps and/or internet access. Any such 

software/apps must be in accordance with the school’s AUP and good taste. Any breach of 

this rule will attract penalties under the Code of Discipline and School Rules. School 

management is the final arbiter of what is appropriate in the circumstances.  

Where the school decides to restrict a student’s or class group’s usage of the iPad 

parents/guardians will be notified in advance. Parents/Guardians agreement will be sought 

but if a satisfactory outcome cannot be reached the school reserves the right to ban the 

student from having the iPad in school and the parents will be required to provide the student 

with regular textbooks at their own expense.  

Damage or Loss of Equipment 

Students must report any damage or loss to the classroom teacher, the ICT co-ordinator, the 

Principal and or Deputy Principal, who will determine necessary action. All iPads are 

covered by a manufacturer’s warranty of one year. The warranty covers manufacturer’s 

defects. It is the responsibility of the family to insure the iPad which may be done either 

through specific device insurance or house insurance. If an iPad is lost or damaged by neglect 

or abuse, it is the family’s financial responsibility to replace the iPad. If an iPad is damaged, 

the school will work with the student, Apple, and the local supplier to resolve any warranty 

issues and to assist with repairs.  

Standards for Personal iPad Care 

Student Responsibilities: 

 Bring the iPad to school every day 

 Keep the iPad within a protective case and in your school bag or in a school locker 

when not in use and especially during school breaks. Where an iPad is left in a 

school bag during a break the bag should be stored in a secure area, preferably in a 

cloakroom on a bag rack and in an area covered by CCTV. 

 Do not let anyone use the iPad other than your parents or guardians. Where younger 

family members are allowed to use the iPad they must be closely supervised.  

 Adhere to this policy and the Acceptable Use Policy (AUP) of St. Colman’s College 

at all times.  



Note: The Acceptable Use Policy is reprinted in all Students’ Journals and is 

published on the school’s website: www.stcolmans.ie 

 Report any problems such as loss, damage or theft immediately to your teacher, the 

ICT co-ordinator, the Deputy Principal or Principal.   

 Report any bullying, interference or intimidation by any other student because of 

iPad possession, use or ownership. 

 Arrive to school each day with a fully charged battery. 

 Not to install any apps/programmes with the intent of masking games or 

inappropriate user.  

 Not to use the iPad during breaks, on the corridors or otherwise outside class except 

with the permission of a staff member. 

 To rest the iPad securely on desks and not to stand at a high angle.  

 If you go home from school without reporting any damage or interference that may 

have occurred during the school day, management will presume that the damage 

and/or interference took place outside of school time.  

 

Parental Responsibilities: 

 

 Parents should inspect the iPad each evening to ensure that it is in good working 

order. 

 Parents should report, immediately, any damage, interference or bullying relating to 

ownership, possession or use of the iPad.  

 Parents should inspect the iPad and the installed Apps on a regular basis to ensure 

that there is no inappropriate material on it or any inappropriate user.  

 Parents agree to the inspection of the iPad and installed apps and to the restriction of 

games, apps, facilities and the internet when deemed necessary by the ICT team and 

management. 

 

School’s Responsibilities: 

 To enforce this Policy, the AUP and the Code of Discipline and School Rules 

 To make every effort to ensure quiet use and enjoyment of the iPad by all students 

 To provide a locker for all students who use an iPad 

 To provide a safe storage area for students who use iPads during breaks and whilst 

they are on tours, trips or activities.  

 To assist students to resolve any technical or user issues. 

 The school is not responsible for any loss or damage to students’ property.  

General Care: 

http://www.stcolmans.ie/


 Do not do anything to the iPad that will permanently alter it in any way.  

 Do not remove any serial numbers, identification or school labels placed on the iPad.  

 Keep the equipment clean. For example, do not eat or drink while using the iPad. 

 Do not remove the iPad from any protective case. 

 Do not use during breaks, on the corridors or otherwise outside class except with the 

express permission of a member of staff. 

Carrying the iPad 

 Transport the iPad in the iPad case, safety case and school bag whilst travelling to 

and from school and during the school day. 

 Leave the iPad and school bag in a safe secure place, preferably on or adjacent to a 

bag rack in a cloakroom, if not in student’s direct control.  

 Except where expressly exempted to store the iPad in the school bag while travelling 

between class, during breaks and going to and from school. 

Screen Care 

 Clean the screen with a soft, dry anti-static cloth or with a screen cleaner designed 

specifically for LCD type screens only.  

Personal Health & Safety 

 Avoid extended use of the iPad while resting directly on your lap. The bottom of the 

iPad can generate significant heat.  

 Take frequent breaks when using the iPad for long periods of time. Look away from 

the iPad approximately every fifteen minutes.  

 Do not provide your personal information to anyone over the Internet.  

 Do not share your passwords with anyone.  

 Keep the iPad in a secure location when it is not at school. 

Restricted Use and Confiscation 

Students who breach this Policy and/or the AUP and/or any reasonable standards of user of 

the iPad will be subject to the School Code of Discipline and School Rules. A student may be 

put on restricted/limited access to and user of the iPad, at the Principal’s discretion, during 

the school day, for a limited period, until such time as the Principal determines the student 

has satisfied the conditions for non-restrictive use as specified by the Principal. An iPad may 

also be confiscated for a limited period because of abuse/misuse either by the student or any 

other student. Reasons for placing a student on Restrictive Use and or confiscation include, 

but are not limited to the following: 

 Excessive damage  

 Excessive loss  



 Non-acceptance and/or compliance with this policy and the AUP. 

 Excessive interruptions in service due to repair of local modifications  

 Inappropriate, defamatory, inaccurate, abusive, obscene, profane, or illegal material 

found on iPad 

 Violating Standards for Personal iPad Care  

 Failing to cooperate with school’s investigations of abuse/or misuse of iPad 

 Repeated failure to bring to class daily/failure to bring charged 

 
We have read and understand the iPad Policy document and the School’s Acceptable Use 

Policy (AUP) and hereby agree to the terms of this Policy and the AUP and grant to the 

school authorities the right to inspect our son’s iPad and its Apps/programmes and in 

exceptional circumstances to confiscate it for a limited period because of abuse and/or misuse 

by either our son or any other person or student. We hereby agree and give permission to the 

school authorities to delete inappropriate material from our son’s iPad and to prevent/block 

the installation of certain apps and/or to restrict/limit students’ use. We agree to be bound by 

the terms of this Policy, the School’s AUP and the School’s Code of Discipline and Rules as 

they apply to ownership, possession and use of the iPad and its installed apps.  

 

 

Signature of Parent/Guardian: _______________________ 

 

 

Signature of Student: ____________________________ 

 

Date: ____________________ 

 

 
This policy, including iPad Policy and Multimedia room Rules, has been ratified by the 

Board of Management of St. Colman’s College on Thursday 4
th

 December, 2014 after a 

process of consultation with students, parents and staff. 

 

Signed:  John O’ Boyle 

  Chairperson of the Board of Management 

 

 

 

 

 
 


