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School Statement (Abridged) 

 
St. Colman’s College is a voluntary, Catholic, Secondary school which opens its 

doors to all. 

Mission Statement 
“Colaiste Cholmain, a Catholic Voluntary Secondary School for boys only, 

aims to be a Christian community which respects all members of staff and 

nurtures each and every student to achieve maximum potential and to 

develop the whole person within a caring and respectful school.” 

 

Status 
St. Colman’s College was established in 1945 as a Diocesan secondary school. The 

Archbishop of Tuam as the trustee is the guarantor that the school will be run in 

accordance with Catholic ideals and philosophy. 
 

Ethos 
Since its foundation the school has endeavoured to maintain a Catholic ethos 

and promote the Christian values of the community it serves. It recognizes the 

need to develop the spiritual, intellectual, emotional, physical, social and cultural 

potential of all students. The curriculum includes formal religious instruction. The 

school chaplain helps to provide for regular Mass and other liturgies for the school 

community. The school promotes the ideals of equality and inclusiveness. 

 

Education Welfare and the NEWB/TUSLA 
The Educat ion (Welfare) Act 2002 places certain demands on parents and 

school Principals in the area of school records and attendance. Section 18 of this 

Act states that “the parents of the absent child shall… notify the principal of the 

school of the reasons for the child’s absence”.  Section 21 states that “the principal 

shall cause to be maintained a record of non-attendance where a child fails to 

attend… and the reasons for failure. All absences of more than 20 days have to 

be reported by the school Principal to the Education Welfare Officer.  The 

following information will be required of your son if absent from school. A note 

(see absence form at the back of the journal) which clearly states the following: 
– Date of Absence 

– Reason for Absence 

– Signature of Parent /Guardian 

It is the responsibility of the student to hand this note to the office 

immediately upon their return to school. Only absentee notes from the back of 

the school journal will be accepted in St. Colman’s College. Failure to comply 



 

 

with these requirements may lead to sanctions under the Code and Rules. 

 

 

Code of Behaviour of 

St. Colman’s College Claremorris 
 
In devising the code, consideration has been given to the particular needs and 

circumstances of this school.  The aim is to provide a framework for reasonable 

and responsible behaviour by all concerned, staff, parents and children alike, and to 

ensure that every reasonable effort is made to accommodate the individuality of 

each student while acknowledging the right of each s t u d e n t  to a n  education 

in a relatively disruption-free environment. 

 
Every effort will be made by all members of staff to adopt a positive approach to 

the question of behaviour in the school. The code offers a framework within which 

positive techniques of motivation and encouragement are utilised by teachers. 

The school places greater emphasis on rewards than on sanctions in the belief 

that this will, in the long run, give the best results. 

 
The school recognises the variety of differences that exist between students and 

the need to seek to accommodate these differences. It is agreed that a high 

standard of behaviour requires a strong sense of community within the school 

and a high level of co-operation among staff and between staff, students and 

parents. 

 

The rules are positively stated in terms of what students should do and the reason 

for doing so. 

 
All efforts within the resources available to the school will be made to match the 

curriculum to the abilities, aptitudes and interests of each student. This should help 

to reduce boredom, lack of interest or lack of progress. 

 
The overall responsibility for discipline within the school rests with the Principal 

subject to the authority of the school Board of Management. Each teacher has 

responsibility for the maintenance of discipline within his/her class while 

sharing a common responsibility for good order within school premises.  A 

student will be referred to the Year Head for serious breaches of discipline and for 

repeated incidents of minor misbehaviour. A student may be referred directly to the 

Principal for very serious breaches of discipline. 

 
The Year Heads and/or the Principal should keep a written record of all instances of 



 

 

serious misbehaviour.  Before resorting to serious sanctions e.g. suspension, the 

normal channels of communication between school and parents will be utilised. 

Parents will be involved and their active co-operation sought at an early stage, rather 

than as a last resort. They can be assured of a fair hearing and will be informed of 

their right of appeal. 

 

The following interventions/strategies may be used to support students with 

behavioural issues: 

Meeting between student and Year Head to explore the circumstances of the 

incident/s giving the student an opportunity to be heard. 

 Meeting between student and Class Tutor or other concerned staff member. 

 Phone contact with parents 

 Meeting with Parents’/Guardians. 

 Student placed “On Report” for a period of time. 

 Positive Behaviour Plan. 

 Encourage student involvement in extra/cross/co-curricular activities. 

 Progress report. 

 Referral to school counsellor 

 Referral to appropriate support services in and/or out of school. 

 
The following strategies may be used to show disapproval of unacceptable 

behaviour: 

 
 Reprimand (including advice on how to improve); 

 In-class penalties; prescribing additional work. 

 Temporary separation from peers, friends or others; 

 Loss of privileges; 

 Punishment Clean Up; 

 Detention during a break or after school hours (including Saturday 

Detention)                 

 Prescribing additional work; 

 Referral to year head and /or Principal; 



 

 

 Communication with parents; 

 Suspension (Temporary), including internal suspension. 

 Expulsion. 

This is not an exhaustive list. The intervention/s used will be appropriate to each 

case. 

Communications with parents will be verbal, by using the student’s diary or by 

letter or text depending on the circumstances. Where there are repeated instances 

of serious misbehaviour, the parents will be requested to attend at the school to 

meet the Year Head and/ or the Principal to discuss their child’s case. For gross 

misbehaviour, or repeated instances of serious misbehaviour, suspension and/or 

expulsion will be considered. (A copy of the school’s “Suspension and Expulsion 

Policy” is available on the website, www.stcolmans.ie or on demand at the school.)  

Aggressive, threatening, bullying or violent behaviour towards a teacher or 

another student will be regarded as serious or gross misbehaviour. 

After a period of suspension, the school will require guarantees from students and 

parents of immediate and sustained good behaviour. 

 
In the case of gross misbehaviour, the Management Authority shall empower the 

Principal to sanction an immediate suspension, pending a discussion of the matter 

with the parents.  Where this happens parents will be contacted as soon as 

possible and invited to attend the school to discuss the case. 

 
Immediate Suspension may apply in certain circumstances as outlined in the 

school’s Suspensions and Expulsions Policy.  

 
In the belief that the most effective schools tend to be those with the best 

relationships with parents, every effort will be made by the Principal and staff to 

ensure that parents are kept well-informed, that the school provides a welcoming 

atmosphere towards parents and that parents are not only told when their children 

are in trouble but when they have behaved particularly well. 

 
This code must be read in conjunction with the School Rules, School Policies and 

Year Heads’ Duties and Sanctions. The code will be reviewed at agreed intervals. 

 

All decisions made by the Principal or his deputy are made by the Principal on 

behalf of the Board of Management, unless otherwise stated. 

http://www.stcolmans.ie/


 

 

 
Reviewed and ratified by the Board of Management on Thursday 15th November 

2018 after consultation with the Students Council, Parents’ Committee and Staff.  

Singed: Fr. John O’ Boyle, Board of Management Chairperson 

 

 

SCHOOL RULES OF ST. COLMAN’S COLLEGE 
 

Rules are not invented by teachers just to torment students or to make life 

miserable ... a little common sense will show that they are there to safeguard ... 

therefore we expect: 

 

1. That you come to school every day and arrive on time.  

This means: 

      - That you attend school every day unless it is absolutely 

unavoidable; 

      - That if you miss school you bring in a note stating the reason;           

 - That if you must leave school during the day, you bring in a journal 

note and you get permission beforehand from the Principal, or in his 

absence from the deputy-principal or other auhorised staff member  

 - That if you are unavoidably late, you bring in a note; 

      - That you arrive at all classes on time and not delay. 

Because: 

      - Time missed is hard to make up; 

      - The school is entitled to an explanation and there is a legal 

obligation; 

      - The school is responsible for you during the day; 

      - Out of courtesy; 

      - It wastes your time, the teachers' time and class time. 

  If you are late for school on a regular basis and thus disrupt class 

you may be refused entry to a class or classes. 

 

 2. That you do your best to work both in class and at your homework.       

This means: 

      - That you listen to the teachers; that you abide by classroom rules 

and etiquette 

      - That you don't disturb the class; 

      - That you do your homework each night, written or oral; 

 - That you always carry your homework notebook/diary and take 

down your homework in it; 

  - That you bring your school diary every day and get it signed each 

night by your parents or stamped by your supervised- study teacher.    



 

 

Because: 

      - The teacher is only trying to help you; 

      - It is unfair to others who wish to learn; 

 - It is a back-up to the work done in class; 

 - It helps you remember what you have to do; 

- It helps your parents and teachers to see how you are working and 

getting on. It helps communication between parents and teachers. 

 

3. That you come in properly prepared for your subjects.  

This means: 

      - That you have the proper pens, books and copies;  

      - That you carry them in a schoolbag;   

      - That you bring any special equipment needed e.g. PE gear, drawing 

equipment. 

Because: 

      - It only wastes time if you haven't got them; 

  Students who continuously and/or repetitively do not have books for 

a class or classes will be told to remain at home until the issue is 

resolved.  

      - It prevents loss and keeps books from becoming tattered; 

      - It is impossible to do the subject without them. 

 

 4. That you come to school in uniform, clean and tidy:  

This means: 

- That you wear navy trousers, blue shirt, jumper appropriate for your 

cycle and white T-shirt/undershirt; 

- Students are required to be hygienic in person and neat and tidy in 

dress. School uniform must be worn at all times and hair should be well 

kept and in accordance with Health and Safety Regulations and as 

stipulated by school management from time to time. 

- That you don't drag your uniform in the mud or dirt; 
- That the school jacket is the only jacket/top allowed on the school grounds; 

any other jacket/top may be confiscated and returned at a later date. 

- That you do not wear any cap/head gear within the school building unless 

exempted by express permission of management.  

- That you do not display multi-coloured vests/t-shirts and if you do they must 

of necessity be covered by a shirt or other uniform item. This includes during 

recreation time.  

- That you wear suitable clothing in changeable weather. 

Because: 

      -      This is the uniform agreed by parents, students and the school 

authorities; 

      -      It prevents dirtying the school; 

      -      It means not sitting in wet clothes or missing class. 



 

 

 

 5. That you have respect and consideration for other students.  

This means: 

 

- Being helpful and treating others with good manners and respect; 

- Not picking-on or bullying others; 

- Not engaging in aggressive or threatening behaviour 

- Not fighting; 

- That you don't push and shove your way around; 

- That you respect their property. 

Because: 

 

- Like you, they are entitled to this; 

- To ensure our school is a safe place for all of us; 

- This causes fear, hurt and anxiety; 

- It can cause serious injury; 

- This too, can lead to accident or injury; 

- You would expect the same. 

- Such behaviour may lead to suspension or other sanctions 

 

6. That you respect all who work in the school and follow the instructions of 

all staff members.  
 

This means: 

      - That you are courteous and respectful to them; 

      - That it applies especially when accompanied by teachers outside the 

school. 

Because: 

      - Everyone is entitled to this; 

      - It makes the outing more enjoyable for all; 

  Failure to do so will result in parents having to come and collect 

their sons or make arrangements for their transport home at parents’ 

expense.  

 

 7. That you act in a proper manner around the school.  

This means: 

 

- Walking in an orderly way between rooms along the routes specified; 

- Waiting quietly in line before entering classrooms; 

- Taking your break in the manner and area specified; 

- Not playing football on roadways/tarmac without special permission; 

- Dismounting from your bicycle and walking out the exit when leaving 

the school grounds; 



 

 

- Not having or using mobile phones, mp3/4 players, cd players, personal 

radios/stereos, or other audio, video, or similar electronic devices or 

having them switched on except where expressly permitted by staff, 

management and school policies. 

- Not wearing ear phones for or having switched on any of the above 

named devices either in class, during examinations or on school 

outings/activities unless expressly permitted by staff, management and 

school policies 

- That you do not use mobile phone cameras or other photographic or 

audio devices to take images or audio recordings of other students, staff 

members other third parties, except where expressly permitted by staff, 

management and school policies.  

- That you do not become involved in publishing (including on the 

internet), printing, copying, texting, emailing or otherwise 

disseminating forwarding or sharing any such recordings or images, 

except where expressly permitted by staff, management and school 

policies.  

- That you do not use mobile phones, computers or other electronic 

devices to harass, bully or intimidate other students, staff, management 

or other third party. 

- The sharing of explicit images, of oneself or others, is an unacceptable 

and absolutely prohibited behavior, with serious consequences for those 

involved. 

- Not having/using laser lights. 

    

Because: 

 

- It avoids confusion and accident; 

- It is safer and helps with supervision; 

- Other areas are safer; 

- It is safer as you are emerging on to a busy road; 

- They are anti-social and may lead to accidents; 

- They disrupt class; 

- Such behaviour can be deemed to be serious misbehaviour and may lead 

to suspension and/or expulsion. 

- Mobile phones and other such electronic devices may be confiscated at 

the discretion of management and as laid down in the School Policy on 

Mobile Phones. Such behaviour may can be damaging to the reputations 

of others and may be in breach of the civil and criminal law.  

- Privileges may be withdrawn. 

- They can cause serious injury 

 

 8. That you are tidy and careful with school property.  



 

 

This means: 

      - That you don't break, damage or deface school property; 

      - When using equipment or books, returning them tidily after class; 

      - Taking pride in the appearance of the school and avoiding litter; 

 - That you do not bring chewing gum to school or have it in your 

possession; 

 - Helping to clear up litter and cooperating with cleanup rosters.  

 

Because: 

      - Others have to use it and it is expensive on parents to pay for repair 

or replacement; 

 - To facilitate other users; 

 - No one likes messy surroundings; 

  - It ruins carpets etc; 

 - It is good citizenship training and litter is mostly caused by students. 

 

9. While at school that you stay within in-bounds areas 

 

This means: 

      - That you do not leave the school grounds during the school day 

unless with special permission of management/staff with prior 

written communication by parent/guardian. (A prior phone call may 

be accepted in emergency/exceptional situations).  

  That you stay away from the hill; 

      - That you stay out of planted areas and other restricted areas: 

Cottage, memorial plaque; St. Colman Meditation space etc.  

  That you only enter or exit the school through the front gate and 

avenue. 

      - That you stay away from the residential parts of the school. 

 

Because: 

 

      - It is in the interests of health and safety; 

  You may be suspended 

      - Trees and shrubs and monuments are easily damaged; 

 

10. That you sit all examinations.  

 

This means: 

 - That you are present unless ill for all in-house and state 

examinations and assessments 

- That you make an honest effort; 



 

 

- That you hand up your answer papers. 

- That you obey the rules for examinations. 

Because: 

- They are necessary to show you, your parents and teachers how 

you are progressing and what areas may need further work;     

- Otherwise they will not be effective; 

- Otherwise you are only trying to fool yourself and 

others. 

- They ensure the proper atmosphere and help students.   

 

11.  That you use your locker properly. 

This means: 

         -  Only using them to store school books and school 

equipment. 

   That you cooperate with any legitimate searches that 

may be necessary from time to time. The locker 

remains the property of the school and the principal 

may order a search of a particular locker in the interests 

of Health and Safety and good order and discipline.  

 - That you only go to the locker before 1st class, at the two lunch-

breaks and after last class.  

  That your locker must be locked at all times it is not in use. 

 - That you keep them tidy and report any interference or damage 

to the school authorities immediately.  

  Where a locker is damaged or interfered with the keyholding 

student must notify the caretaker, the Principal, or Deputy 

Principal immediately he becomes aware of the 

damage/interference. Failure to do so may lead to disciplinary 

sanctions on the keyholding student. 

Because: 

         - Your locker is the property of the school and the school is 

responsible for what is kept on its property. 

  Disciplinary sanctions may apply 

- Otherwise you will be late for and disrupt your class. 

- Out of courtesy to others.  



 

 

 

12.  That you not smoke at school. (The term “Cigarettes” includes 

“E-Cigarettes”) 

This means: 

- That you do not smoke or have cigarettes in your 

possession within school grounds at any time; 

- That you do not smoke or have cigarettes in your 

possession on a school outing; 

- That you are not in the company of someone while they 

are smoking; 

- That your parent(s) are informed and you may be fined 

and/or suspended. 

 That you do not smoke outside the front school gate or 

anywhere near the perimeter of the school grounds 

particularly where such behaviour is visible to the 

general public.  

Because: 

- Smoking in school is illegal and unhealthy; 

- The school rules apply on an outing too; 

- To ensure there is no misunderstanding; 

- Such behaviour may lead to disciplinary sanctions and/or 

suspension. 

- Schools have the obligation to enforce the law as it applies to 

smoking in school. 

13. That you not use alcohol and/or illegal, illicit or dangerous drugs or 

substances in school. 

This means: 

 - That you do not bring alcohol and/or illegal, illicit, dangerous 

drugs or substances into the school grounds or on a school trip 

or function; 

- That you do not have them in your possession; 

- That you do not use them or traffic in or distribute them; 

- That you do not come to school under their influence. 

 Because:  



 

 

- Alcohol, Drugs and certain other substances are dangerous and/or 

unhealthy for you and others;  

- They will interfere with your learning and behaviour. 

- Use and possession of certain drugs and substances is expressly 

forbidden by law 

- Breach of the school rules in relation to Alcohol, Drugs, and certain 

other substances will have severe discipliniary implications up to 

and including suspension and expulsion. 

 

Miscellaneous Rules: 

14. Mobile phones: 

Mobile phones and other personal devices (iPod/mp3/iPads) may be used discretely 

before school starts in the morning, during lunch break (1.10 p.m. to 2.00 p.m.) 

and after school finishes for the day. If they are used at any other time, without 

permission, they will be confiscated and handed to the Principal or Deputy 

Principal. If the student co-operates with that staff member, the mobile phone will 

be returned to the student at 4 p.m. for the first offence. If it is a second or later 

offence or there is non-cooperation, the phone will only be returned to a 

parents/guardian and detention and/or other sanctions will be given. Further and 

more serious offences will be penalised under the Code and Rules and may result 

in the student being banned from having a mobile phone or other personal device in 

school.  

 

15. School Uniform: 

In the interest of overall appearance of the students as individuals and as a group, full 

school uniform is to be worn in school at all times and at all school functions. This 

includes occasions such as public and house examinations. 

A reserve uniform should be kept for emergencies. Students will be sent home 

for repeated offences. Parents/Guardians and students should be aware of the 

following:  

 

- Uniforms to be in good condition (e.g. no slits on trousers, buttons on 

shirt). 

- The only jacket/top allowed in school is the official school jacket. 

Any other jacket/top will be confiscated and returned to a parent or 

guardian when he/she calls to the school. 

- Parents may be contacted and asked to bring in the correct uniform, 

or to take a student home when the student reports for school out of uniform. 

- Permission may be sought for the student to go home to collect the 

uniform. 



 

 

- In-house suspension may apply, during which the student will follow a 

study plan for normal timetabled classes.  

- Where a student continuously refuses to comply with the uniform policy 

he may be requested to remain at home until compliance or he may be 

penalised under the Code of Behaviour, up to and including Suspension 

and Expulsion. 

- Where there has been serious damage to a uniform during the course of 

the school day parents/guardians may be contacted and requested to 

bring the student home.  

- Wilfully damaging another student’s uniform is regarded as serious 

misbehaviour which may lead to suspension.  

- Where a student’s uniform is damaged by another student or students he 

must provide the name/s of the offender/s who will be asked to pay for 

the damage, otherwise it will have to be repaired/replaced at his own 

cost and he may not be allowed to return to school until such time as it 

is repaired/replaced. 

- Where students are at out of school activities during the school day 

they must attend in full school uniform, including school jacket 

where necessary. Students may also be requested to wear full school 

uniform during school activities held inside or outside school during 

out of school hours, unless otherwise permitted by staff and/or 

management. 

 

The official P.E. uniform for school must be worn by all the students in all P.E. 

classes and in the interest of good hygiene practice all the students are required to 

shower after P.E. class unless a medical note has been sent to the Principal to excuse 

them on medical grounds. Failure to comply will merit detention for the student. 

Students may wear sports gear strictly for the duration of sports activities only. 

 

Students are required to be hygienic in person and neat and tidy in dress. Hair must 

be neat and tidy, in compliance with Health and Safety regulations and guidelines 

made from time to time by school management. The wearing of tattoos and body 

paint is strictly forbidden. No finger rings, earrings or facial jewellery are to be 

worn on the school grounds at any time. Visible tattoos or body paint are strictly 

prohibited.  

 

The School Authorities are judges of acceptable standards of dress. The wearing of 

the school uniform contributes a lot to the atmosphere of order, discipline and 

respect in the school and it is essential that parents ensure that students are not 

negligent in this manner. 

 

16. Students’ Cars: 

Only Leaving Certificate, 6th 
year students, with full driving licences and 



 

 

insurance will be allowed to bring cars to school. Exceptions may be made to this 

rule on humanitarian grounds but the requirement for a full driving licence and 

insurance is mandatory. Students must apply for a  parking position and must 

show original full driving licence and Insurance Certificate to Management. If 

there a r e  n o  p a r k i n g  p l a c e s  left, the student concerned may not bring 

his car into school. Students who bring cars to school must drive with great care in 

the school grounds.  Students will lose their parking position and privilege of driving 

to school for inconsiderate driving or failure to comply with instructions of 

management from time to time. Students may only bring with them in their cars 

family members or students nominated, in writing, at the start of the year by their 

parents/ guardians. A student may not bring his car to school and park it 

outside and in close proximity to the school boundary. Permission to bring a car 

into the school grounds does not imply permission to leave school at lunchtime or 

at any other time prior to the end of the school day, without prior written 

permission. Where a student is allowed to bring his car to school he may leave 

without being collected by his parents/guardians, but he must present prior written 

permission to the school authorities as for all other students. Failure to comply with 

these requirements, the general Code of Behaviour and School Rules and with the 

instructions of management from time to time may lead to the privilege being 

withdrawn. 

 

17. Students Parking outside or close to the school boundary: 

 

Where a student parks his car outside or in close proximity to the school boundary 

the school will accept no responsibility or liability for any injury, loss or damage 

suffered by that student or his proporty or caused by that student to any property or 

person of any third party because of such parking. Students who park outside or in 

close proximity to the school grounds must at all times enter the school and exit 

the school through the front gate and avenue. Students who park their cars 

outside or in close proximity to the school grounds may not carry any other student 

to or from school without the written permission of the parents/guardians of that 

student. The parents/guardians of the student who wishes to be transported 

must provide a signed Indemnity to the Board of Management to indemnify 

the Board, its servants or agents, from all claims arising from such 

transporting. 

 

18. Personal property and Insurance:  

While every reasonable precaution will be taken, school Management accepts no 

responsibility for the loss or damage to a student’s property. School insurance 

does not cover loss or damage to jackets,  bicycles, mobile phones, tablet 

computers or other personal items. Parents/Guardians are advised to 

ensure that each item of student’s property is labelled. Money or 

valuables must be kept in one’s possession, not left in school bags, in dressing 



 

 

rooms or cloakrooms. Where sums of money are brought to the school to pay for 

books or school services it should be passed to the relevant staff member or to the 

school office at the earliest possible opportunity. Bicycles should be securely 

locked. Large sums of money and valuable items should not be brought to school.  
Lockers are available to students at a nominal fee. Students’ lockers remain the property of 

the school and management reserves the right to search lockers where there is reasonable 

belief that they contain weapons, alcohol/drugs, cigarettes or stolen property.  

19. Attendance at Football Matches and School Related Activities During 

the School Day: 

Students may only attend football matches or other school activities which take 

place during the school day if they are members of the team/panel or of the event 

group. Students who are not members of a team/panel or event group may not 

attend these events/games, even if they have the permission of parents and even if 

parents agree to transport them. In exceptional situations where a team is involved 

in a FINAL then management MAY give permission to students to attend and in 

these circumstances a bus or buses may be organised to transport students. In these 

circumstances only and with prior written approval, parents may also collect their 

sons from the school and transport them to the game. They must return their sons to 

the school immediately after the game. Parents may also collect and transport other 

student/s if they have notified the school in writing, in advance and the school has 

received prior written approval from the parents of the other student/s. Attending 

early round football matches is strongly discouraged as it leads to students missing 

many classes. Transporting parents should note that once they take students 

from the school that they are at all times responsible for the supervision and 

safety of those students and the school will accept no responsibility for any 

injury to or injury, loss or damage caused by such students whilst outside the 

care and control of school staff and management. 

 

20. Health: 

The Principal and Deputy Principal should be informed of any student’s illness, 

serious allergy or physical ailments which might present a danger to health and 

safety and/or affect his performance in class or which should be notified to those 

staff taking extracurricular activities. Any student who uses an inhaler should have 

one in his school bag at all times in the interest of their own health and safety.  In  

the interests of the Health and Safety of all students aerosol deodorants are banned from all areas of the school. 

Students can only be exempted from P.E. class on a temporary or permanent 

basis on submission of  a  medical certificate which supports such an 

exemption. Where a student fails to engage in P.E. without medical exemption 

parents/guardians will be requested to keep the student home for the day on which 

P.E. is timetabled as the P.E. teacher and the school will be unable to provide 

supervision for the student. Students should report any accident(s) immediately 

to the teacher in charge. Medicines of any kind will not be administered by the 

school. Parents/Guardians should notify management at an early stage of any 



 

 

student taking prescribed medication. Emergency medicines may be administered by 

school staff/management but only on condition that parents/guardians have complied 

with the school’s Administration of Medicines Policy. 

 

21.  Detention: 

Weekday detention takes place at three lunch periods per week – (1.25 p.m. – 1.55 

p.m.) There are penalties for late arrival, non attendance and non-engagement. 

Saturday Detention (9.00 a.m. – 11.00 a.m.) is the sanction for any student who 

registers three Weekday Detentions. It is also a sanction for any incident whose 

seriousness merits it – it is less serious than a Suspension. Three Saturday 

Detentions or failure to turn up for a Saturday Detention may result in a two day 

suspension. Saturday Detention may be rescheduled with prior reasonable notice 

on the strict condition that it is served on the next available Saturday. There are 

sanctions for late arrival, disruption and failure to appropriately engage with the 

detention.  

 

22. Entry and Exit to the School: 

For health and safety reasons and to facilitate supervision students must only enter 

and exit the school grounds, at any time, through the front gateway and avenue, as 

this is the only entrance/exit that can be supervised. Students may walk, cycle or 

be dropped off by car or bus. Students should only be dropped off or be collected 

by bus/car at the bus/car turning area near the Astroturf Pitch. Students should not 

be dropped off or collected at the front gate of the school as traffic congestion may 

lead to safety issues. Where a parent/guardian insists on dropping off or 

collecting at the front gate of the school management will accept no 

responsibility for any loss, damage or injury caused or suffered by students, 

parents/guardians or any third party or their vehicles. Parents/guardians 

dropping off or collecting in this manner will be solely liable for any loss, 

damage or injury caused or suffered. 

Under no circumstances must a student enter or exit the school in any way other 

than through the front gate and avenue. Where a student enters or exits the school 

other than through the front gate and avenue they may be penalised under the 

school rules. In exceptional circumstances a student who lives on the back road 

(Castlegar) may be given permission to enter and exit over the fence at the back of 

the gym. However, whenever this permission is given an Indemnity must be 

signed by the parents/guardians to indemnity the Board of Management, its 

servants or agents from all claims arising from such entry or exit. The Board of 

Management accepts no responsibility for any loss, damage or injury caused 

or suffered by students, parents/guardians or any third party because a 

student enters and/or exits the school over the fence at the back of the gym. 

 

23. Leaving School without permission: 

As discussed at point 9 above - Where a student leaves the school without prior 



 

 

notice from a parent/guardian and without the prior permission of the Principal, 

Deputy Principal or other responsible staff member there is a threat to Health and 

Safety. In the first instance such infringements will be penalised by a one-day 

suspension. In the event of repeat behaviour every effort will be made to resolve 

the problem by meeting with parents/guardians and/or student and by reference to 

the guidance counsellor and other support services, but pending a resolution or 

compliance further penalties may be applied. Where a student is allowed to bring 

his car to school he may leave without being collected by his parents/guardians, 

but he must present prior written permission to the school authorities.  

 

24. Permission to leave school before the end of the school day: 

Where a student needs to leave school prior to the end of the school day, he must 

present a prior written diary note to the school authorities and he must be collected 

by a parent/guardian. In an emergency situation where a prior diary note has not 

been presented, a parent/guardian or a person nominated by the parent or guardian 

must sign the “Early Departure Book” which is left in the school office. The 

general reason for the departure must also be stated on the note and in the “Early 

Departure Book”. Failure to comply with these regulations will lead to sanctions 

under the Code of Behaviour and School Rules. 

 

25. Canteen/Eating in the School: 

Students may not leave the school building during “Small Lunch” (11 to 11.10 

a.m.). Eating is permissible only in the designated area/s. Students must keep the 

lunchroom tidy, return plates to the canteen counter, put rubbish in the appropriate 

bins, form an orderly queue to the canteen and cooperate with the lunchroom 

cleanup roster. Skipping the queue will lead to a punishment cleanup roster and/or 

a detention. Students must co-operate in keeping classrooms and school grounds 

neat and free of litter. All litter must be placed in waste bins. Failure to turn up for 

any cleanup roster may lead to a detention. It is regarded as very serious 

misbehaviour to disrespect the canteen staff.  

 

26. Permission to leave class tags:  

Students must request a permission to leave class tag or a note from their teacher if 

they wish to leave class briefly. The tag must be returned to the teacher on their 

return. Students found on the corridor without such tags may receive a detention.  

 

27. Students asked to leave a class for disruption: 

Students who are asked to leave a class because of severe disruptive behaviour 

and/or interference with teaching and learning will receive a minimum of one 

AUTOMATIC weekday detention and may be further penalised depending on the 

nature of the disruption.  

 

28. Return to class after “Big Lunch”: 



 

 

After Big Lunch students must leave their play areas at 1.50 p.m. at the latest and 

should be back in the school building at 1.55 p.m. at the latest. Students who have 

not returned to class by 2 p.m. may receive a detention.  

 

29. Students without books/materials for class: 
Students who continuously and/or repetitively do not have books/materials for a class or 

classes will be told to remain at home until the issue is resolved. 

 

30. Change of subject and level: 

Any application for a change of subject and level must comply with the School’s Change 

of Subject and Subject Level Policy. Change of subject during the course of an academic 

year is discouraged. Therefore no application to change subject will be entertained in 2nd 

Year and 5th Year after 30th September, even if the requirements of the School’s Policy can 

be complied with. Applications to change Subject in 3rd and 6th year will not, under any 

circumstances, be entertained.  

31.  CCTV: 

There are CCTV cameras situated at various locations around the school and the 

grounds for the protection of  the  Heal th  and Safety of the school 

community, for the investigation of breaches of School Rules and Code of 

Behaviour, for the prevention of Anti-Social behaviour, for the prevention of 

bullying behaviour, for the protection of school property and as an aid to the 

Garda in the investigation of crime. Any recording of any incident can and may 

be used as evidence in any internal or external investigation. Footage will not be 

used for any promotional or commercial usage.  All footage not required for an 

investigation is automatically deleted after a maximum of four weeks. Access to 

the footage is restricted to the Principal (or in his absence the Deputy Principal) 

and the CCTV system administrator. The privacy of all students and staff will be 

protected at all times.  

 

I understand and accept the CCTV Policy of St. Colman’s College:  

 

Signature of Parent/Guardian: ___________________  Date: _____________ 

 

Signature of student (if over 18 years of age): __________________________ 

 

32: Access to Transition Year: 

The Board of Management will endeavour to allow access to as many students 

as possible to Transition year. Access to Transition Year is governed by the 

Transition Year policy. Students who habitually fail to follow school rules and 

the reasonable instructions of management and staff, who have poor attendance 

and/or poor engagement with the Junior Certificate Curriculum, may be denied 

access to TY on the grounds of suitability. If after completion of the selection 



 

 

process for suitability there are still excess suitable candidates for the number 

of classes deemed necessary by the Principal, on behalf of the Board of 

Management, then the Principal shall activate a selection process based on the 

disciplinary record of all candidates. Students shall be allocated points based 

on the number of detentions and suspensions incurred by all candidates during 

their first, second and third years. Applicants with the lower number of points 

will be allocated places first. The comprehensive Transition Year Policy is 

available on our website www.stcolmans.ie.  

33. Access to LCA:  

The Board of Management will endeavour to allow access to as many students 

as pooible to Leaving Certificate Applied. Access to L.C.A. is governed by the 

LCA policy, which is available on the school website, www.stcolmans.ie. 

Students who habitually fail to follow school rules and the reasonable 

insturctions of management and staff, who have poor attendance and/or poor 

engagement with the Junior Certificate Curriculum, may be denied access to 

LCA on the grounds of suitability.  

 

34. Graduation for Leaving Certificate Students: 

Leaving Certificate tudents who have a sustained poor level of engagement 

with senior cycle and/or a sustained poor attendance record and/or a poor 

disciplinary record may be refused permission to graduate at the school’s 

annual Leaving Certificate Graduation Ceremony at the discretion of the 

Princpal.  

 

Conclusion: 

These rules are not comprehensive.  Matters not covered specifically in the 

rules may arise.  The school reserves the right to deal with such matters in 

a fair and just way. It also reserves the right to alter or add to these rules. 

Any breaches of the school rules and/or codes of discipline may lead to 

disciplinary sanctions even though such sanctions are not expressed or 

implied in these rules. 

An activity/conduct may be contrary to school rules despite the fact that it may not be 

listed on the School Rules, Code of Conduct or in any school policy, once it is deemed 

by management to endanger health and safety, to bring the school into disrepute, to 

interfere with the learning process and/or threaten good order and discipline. 

Some transgressions taking place off the school grounds, either inside or out of school 

time, will be dealt with as if they took place on the school grounds and during school 

time. 

http://www.stcolmans.ie/


 

 

Parents and students should be aware that conduct which is illegal in nature may be 

reported to the Garda or other relevant state authorities. 

It is presumed that a student’s attendance at the school indicates acceptance and 

support of the school and its Code of Behaviour, Rules, Policies and Regulations by 

the student and his parents/guardians. If such basics as respect for oneself, one’s school 

and all associated with it, co-operation, good manners, honesty and integrity are not 

promoted and supported by the whole school and by parents, then the living and learning 

environment of the school will be such that working in the school will be intolerable and 

learning impossible.    

Students and parents are expected to sign the diary where directed at the beginning of 

the school year. Failure to sign at any place will not exonerate the student from 

compliance with the school Code, Rules, Policies and Regulations. It will be 

presumed that the student’s membership of the school community indicates his 

and his parents’/guardians’ compliance with all Codes, Rules, Policies and 

Regulations. 

 
The positive support and co-operation of parents is expected in developing and 

maintaining this environment. 

I agree that the Code of Behaviour and School Rules are acceptable and will 

support the school in upholding the standards set therein. 
 

Parent/Guardian’s Signature____________________Date: __________

  

Student’s Signature:  ______________________ Date:  __________

  

Emergency Contact No:  _______________________  

 
Reviewed and ratified by the Board of Management on Thursday 15th November, 

2018 after consultation with the Students Council, Parents’ Committee and Staff.  

Updated by the Board of Management at a meeting of 23rd May, 2019 

Singed: Fr. John O’ Boyle, Board of Management Chairperson 

 


